
Applying for Graduation

Updating your Permanent Address



Updating Address Information through LOCUSUpdating Address Information through LOCUS

1.) Click “Update Permanent 
Add ”Address”

Note: A new 
browser window 
will openwill open.



Updating Address Information through LOCUSUpdating Address Information through LOCUS

2 ) Click “Edit ”2.) Click Edit.”

Diplomas will be mailed to 
the ‘Permanent’ address 
type.



Updating Address Information through LOCUSUpdating Address Information through LOCUS

3.) Enter the new address.

4.) Click “OK.”



Updating Address Information through LOCUSUpdating Address Information through LOCUS

Note: Make sure that 
“Permanent” is selected.

5.) Click 
“Save ”Save.


